MARK KATZMAN
24-16 29th St. 5C
Astoria, NY 11102
917.546.8447






      katzmanm@yahoo.com
TEACHING EXPERIENCE

Instructor in English as a Second Language (ESL)


     1/08 – 2/08
Teaching House, New York, NY

· Instructed groups of pre- and upper-intermediate students with diverse language backgrounds
· Used materials from American Headway, Cutting Edge, and English File and employed a variety of methods and lesson structures
· Created activities tailored to the students’ needs based on analysis of their errors and learning styles

Volunteer Tutor







   5/07 – 11/07
Homework Helper, New York, NY

· Instructed individual high school students in English, World History, and Russian

OTHER EXPERIENCE

Administrative Officer, Assistant to Chief of Mission


       4/00 – 2/07
United Nations International Organization of Migration (IOM), Kosovo (Rep. of Serbia) 

· Assisted in communications between local authorities and the United Nations Mission in Kosovo

· Kept records of migrant property and family contact information and helped to coordinate reintegration

· Undertook duty travel to different project sites and helped to plan initiatives toward IOM promotions in region

Liaison to the Soviet Delegation





       5/94 – 1/00

United Nations General Assembly (GA), New York, NY

· Helped to settle non-English-speaking Soviet delegates and their families during posts in US

· Oversaw housing, medical, and educational arrangements and assisted with cultural adjustment

· Provided translation services for delegates in non-UN-related situations

Translator (Russian), Interpreter (Russian)



       8/89 – 3/94

United Nations Bodies, Geneva, Switzerland 

· Translated legal and business texts from English to Russian

· Interpreted for English-speaking UN officials at various meetings, some sensitive in nature
Associate Legal Officer






     3/84 – 8/87

United Nations Department of Peacekeeping Operations (DPKO), multiple duty stations in Europe and Asia
· Performed legal research and legal analysis relevant to the section’s missions in Eastern Europe

· Prepared studies, presentations, briefs, policy documents, and reports relevant to the constitution-making process in Sri Lanka

· Facilitated joint efforts with national legal professionals and civil society representatives on local issues in Germany

Legal Intern








     5/81 – 8/81
United Nations Criminal Justice Reform Unit (CJRU), Vienna, Austria

· Researched best practices in the area of criminal justice reform for the purpose of assisting nations in building capacity to administer law and reduce crime

· Researched technical cooperation activities undertaken in the area of criminal justice reform at the international level

· Assisted with the organization and preparation of Expert Group Meetings, including the coordination of preliminary meetings and editing of presentation materials

EDUCATION

Columbia University, New York, N.Y.



                 9/87 – 5/89
Master of the Arts Degree in Russian Language Studies (3.81/4.00 G.P.A.) 

Georgetown University, Washington, D.C.



     9/79 – 5/82

Juris Doctor Degree in International and Comparative Legal Studies (3.51/4.00 G.P.A.)

George Washington University, Washington, D.C.


     9/75 – 5/79

Bachelor of the Arts in Slavic Studies (3.74/4.00 G..P.A.)

SKILLS
· Fluent in written and spoken Russian

· Beginner in Spanish and German
· Proficient with Microsoft Word and PowerPoint

