
WILLIAM QUIGLEY
	24-16 29th St. 5C
Astoria, NY 11102
	williamquig@yahoo.com
(212) 555-9089


EDUCATION:
· Teaching House, New York,  NY


(November 2007 – December 2007)
CELTA (University of Cambridge ESOL Certificate in English Language Teaching to Adults) – PASS B
· Georgetown University, Washington, DC



(September 1972 – May 1976)
M.A. in Russian Language Studies (3.66/4.00 GPA)
B.A. in Slavic Studies (3.80/4.00 GPA)
ESL EXPERIENCE

11/07 – 12/07 
Teaching House, New York, NY

Instructed groups of pre- and upper-intermediate students with diverse language backgrounds.  Used materials from American Headway, Cutting Edge, and English File and employed a variety of methods and lesson structures.  Created activities tailored to the students’ needs based on analysis of their errors and learning styles.  
EMPLOYMENT HISTORY
4/96 – 2/07
United Nations International Organization of Migration, Kosovo (Rep. of Serbia)


Administrative Officer, Assistant to Chief of Mission
Assisted in communications between local authorities and the United Nations Mission in Kosovo.  Kept records of migrant property and family contact information and helped to coordinate reintegration.  Undertook duty travel to different project sites and helped to plan initiatives toward IOM promotions in region.  
5/89 – 1/96
United Nations General Assembly, New York, NY



Liaison to the Soviet Delegation
Helped to settle non-English-speaking Soviet delegates and their families during posts in US.  Oversaw housing, medical, and educational arrangements and assisted with cultural adjustment.  Provided translation services for delegates in non-UN-related situations. 
3/80 – 3/88
United Nations, Geneva, Switzerland
Translator (Russian), Interpreter (Russian)
Translated legal and business texts from English to Russian. Interpreted for English-speaking UN officials at various meetings, some sensitive in nature.
	Additional Information:

· Proficient with MS Word

· Trained Typist (110 wpm)
	Languages Spoken:

· Native English (American)

· Fluent Russian
· Beginner Spanish, Basic German



References:

Ryan Horsnail


ryan@teachinghouse.com

(CELTA course trainer)
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