William Quigley

24-16 29th St. 5C

Astoria, NY 11102
williamquig@yahoo.com
(212) 555-9089
Dear Mr. Montgomery, 

I’m writing in response to your criagslist.com post regarding a teaching position in English as a Second Language. After decades of serving abroad, I wish now to give my time to adult internationals here in New York City. My internet research indicates CHLDC as a place of community service, and I am confident that my dedicated instruction would be a valuable contribution.
I recently returned to New York to earn the CELTA certificate (PASS B), and for the past month have been teaching English as a Second Language at Teaching House in New York. Under the critique of CELTA tutors I designed lessons for two diverse groups of students, targeting receptive and productive skills, a variety of language systems, and pronunciation. My own experience abroad led me to stress practical skills, and one of my most effective lessons was centered around making and accepting apologies. The students generated the target language themselves during a role play activity, later becoming aware of new expressions during listening practice. The listening task also forced them to consider differences in politeness and register, and afterward they arranged a list of common phrases by usage (making apologies/excuses; accepting/refusing apologies). The students used the target language accurately and confidently in a closing speaking activity. 
My 27 years of service for the United Nations have provided invaluable experiences in the field of language studies. I know well the feeling of helplessness that comes with not knowing your town’s native language, and I have studied many languages on an elementary level. But I also know that language acquisition in a “mastered” tongue never truly ends: the UN’s Continuous Learning concept for its translators has remained with me, and I am constantly using my own language studies – from German to Russian to English – as references for my teaching. 
It is the people, however, who truly drive me to teach. My contact with migrants in Kosovo – entering and exiting – has left me wanting to give something back to internationals here in the States. Though that state of crisis may not be present, I believe that my global experience, along with language expertise, would enable me to effectively reach the students at CHLDC.
I have attached a copy of my résumé for your review. My e-mail address is williamquig@yahoo.com, my cell phone number (212)555-9089; please feel free to contact me anytime. I would be happy to meet with you in person to discuss my candidacy.

Sincerely,
William Quigley
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